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Head’s Message

We are again faced with the second 
partial closure of the School due to the 

Covid-19 pandemic. But this time around, 
we are more prepared than ever. 

At the beginning of this academic year, we 
issued iPads to all our senior school pupils, 
and to a number in the junior school too. 
These devices have not only transformed 
learning inside the classroom, they have 
enabled the continuation of education in 
almost any setting. 

We can now seamlessly move into operating 
as a virtual school overnight, and despite 
the odd expected hiccup here and there, 
we are fortunate to be able to ensure that 
timetabled lessons can continue without 
interruption.

We have been in this situation before, but 
that does not necessarily make it any easier 
to deal with. While a focus on academic 
progression is important, looking after 
wellbeing is of equal importance to us. In 
this guide are listed a number of tips and 
resources to support wellbeing and mental 
health during this period of remote learning. 

Teachers, as always, will be continuing to 
play the pastoral role they always do. We 
encourage children to remain in touch with 
their tutors so that we can assist them, and 
would like to invite all of our pupils to include 
new friends in their social media groups to 
support one another. 

As was the case during the last period of Anton Maree
Head

closure, pupils should follow the normal 
school day as far as possible, but also take 
time out for themselves, eat regular meals 
and stay active. 

I hope that we will be able to welcome pupils 
back in school after half term, but if this 
moment in history has taught us anything, 
it’s that no matter what awaits us around the 
corner, what matters most is the intent we 
display when meeting the challenge.

Until we are able to meet again, I hope you 
all stay safe and well. 

“All growth depends upon activity. There is no 
development physically or intellectually without 
effort, and effort means work.“ 
- Calvin Coolidge



What Makes An Excellent 
Remote Educational 
Provision?

Our Aim

• Clear communication and contact - with all stakeholders: teachers, par-
ents and pupils. 

• Relevant, authentic, challenging learning - to develop and continue our 
pupils’ academic progress 

• Academic Support - differentiation, personalisation and extension, where 
needed 

• Flexibility - the ability to adapt to a wide variety of different home situations 
and scenarios 

• Technology - used appropriately to support pupils’ learning 

• Pastoral Support - the provision for pastoral support and school guidance 
so no child is overwhelmed, ill at ease or left behind

To maintain the most effective and highest quality 

educational provision for our pupils at this time of crisis.
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How Will I Work?

In order to get you into a good routine, 
we suggest that you use the allocation of 
periods on the timetable to help you work 
out how long to spend on each subject 
during each week.

• For example, in the 1st form, pupils 
receive 5 lessons of Maths each 
week; they also receive 1 lesson of 
Drama each week.  

• The amount of work teachers will 
set pupils will reflect this proportion 
(there will be more Maths work set 
compared to Drama).  

• Therefore, pupils should look to 
ensure that the time they spend 
completing their work should reflect 
those proportions. 

Each of your teachers will be in contact 
with you in readiness for the first lesson 
of each week when they would normally 
be teaching you, in order to give you 
instructions for your week’s learning. 
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If you have questions about the work set in 
your subject, please contact your subject 
teacher to ask the necessary questions to 
make sure you can approach your learning 
confidently. In the event you are unable to 
do that day’s learning, please contact your 
form tutor, who will then be able to alert 
subject staff.

We encourage pupils to ensure they 
participate in physical exercise each day at 
a time most convenient for you. 

We recognise that for some pupils, the 
change in routine and teaching methods 
provide new, unforeseen and distinct 
challenges. We want to ensure that every 
pupil feels confident in their ability to 
manage the learning that our varied 
timetable allows. 



What Types of Learning 
Will I Be Doing?

Your learning will comprise the usual variety of 
activities as you would expect in a classroom. 
The type of lesson will depend on the subject, 
the teacher and the content, as it would do 
under normal teaching circumstances. 

Lessons could be: 
 

• “Live”, giving you direct and interactive 
contact with teachers and peers - 
these will take place within the school 
day, unless otherwise arranged 

• “Pre-loaded” and “Pre-prepared”, giving 
you the opportunity to manage and 
organise your workload more flexibly. 
These could include: 

• Recordings of interactive lessons 
or Screencast/Youtube videos 
of teachers explaining lessons 
and work, accessible during or 
outside normal lesson time

• Emails/Messages/Posts that 
explain work and provide 
materials

• Project Work

We are very mindful that there are a number 
of pupils in different time zones, and that 
some of these arrangements (such as the live 
lessons) will be difficult to access. However, all 
lesson resources will be made available to you 
so that you can access the learning expected.

If you do experience difficulties accessing the 
learning set, please contact your individual 
subject teacher in the first instance. 
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Work could be delivered using different 
methods:

• Microsoft Teams
• Email

Staff may use different methods according 
to the tasks they are setting. 

General guidance for accessing each 
of these is given in the links below. 
Please familiarise yourselves with this 
information. 

It is important for you to organise 
yourselves. Please remember that you 
may receive the work for a number 
of consecutive lessons, and therefore 
this does not need to be completed 
straightaway or on the day you have 
received the work.

All of your lessons and work can be 
accessed via your iPad apps. However, if 
you are using another device, at the end 
of this booklet, you will find step-by-step 
guides on how to: 

• Access Microsoft Teams
• Access your school email

How will my Learning be 
Delivered?

6

How do I submit work?

Your teacher will clearly communicate 
with you: 

• What work is expected in
• When this work is due for 

submission
• In what format the work should be 

presented
• Where submitted work should be 

stored/sent

Please make sure you follow their 
instructions.



What Support Is Available 
to Me When I’m Not Sure 
What to Do? 

For subject-specific questions: 

1.  ASK YOUR TEACHER
When you have a subject-specific question, 
your first action should be to communicate 
with your subject teacher and ask any 
question you need to help you with your 
learning. This could be via: 

• School email
• By replying to the work posted on 

Teams
• By making use of the chat function on 

Teams

Staff will do their best to respond as quickly 
as possible to email and other requests for 
help. 

For general questions: 

2.  ASK YOUR FORM TUTOR
Your form tutor will be in touch with you 
regularly to support you with any general 
queries that you may have. You could also 
contact them by school email. Staff will do 
their best to respond as quickly as possible 
to email and other requests for help. 
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3.  ASK EACH OTHER 
Of course, you will keep in touch with 
your friends as you have always done 
through social media. That will be a 
source of comfort and a lot of enjoyment 
no doubt. However, in this new society, 
look to include others, such as people 
from your form or from your class, 
whom you would not always speak 
to. Including pupils from the Autism 
Resource and pupils from different 
countries is critical to maintaining that 
special, inclusive community atmosphere 
we have at school. Reaching out to all 
pupils and doing all you can to work 
to each individual’s needs (such as 
helping each other join groups on new 
platforms, or making sure you agree 
timings to meet and talk) will make 
everyone feel that little bit less alone, 
and make this whole situation feel 
that little bit less strange. So create 
new WhatsApp groups, add people to 
Instagram or SnapChat. Working with 
your peers, maintaining that community 
and asking your friends for support are 
all important and valid ways of gaining 
different perspectives on a problem. 

What Do We Need You To Do?
We appreciate that this new method of working poses a number of challenges. 
However, we still expect you to access your learning, and to do this to the best 
of your ability. So many of you are managing these extraordinary circumstances 
superbly - keep going!

Keeping in contact with your teachers is critical to ensure that you can receive 
the best possible support. Please get in touch if you have any concerns. 



Safeguarding: For Pupils 
and Parents

We hope you are all well and staying 
safe; we recognise how difficult things 
may be for you as individuals and 
families. We continue to thank you for 
your support in keeping your children 
at home to help safeguard everyone. 

As time goes on, we also recognise that 
this will potentially create additional 
stress within your lives and the lives of 
your children as the normal routines 
of life are changed so significantly. In 
Senior School we are looking at how we 
may be able to continue the support 
your child may receive from our 
School Mental Health and Well Being 
Practitioner. We will update this once 

we have any specific information. We 
expect this will not be until after Easter.
 
Information was sent out to families at 
the end of last term but we felt it might 
be helpful to send help links again: the 
information below may be invaluable in 
helping you to deal with, or gain advice 
for, any concerns you may have in the 
unique situation which we are all faced 
with. These concerns may evolve as 
time goes on and we face the continuing 
challenge of social distancing and 
separation from those we love and care 
for. Equally, being together all the time 
increases stress and pressure.

These contacts are for both adults and children - some are more appropriate for 
one or the other:

• Samaritans. Any time, free from any phone, 116 123; text 07725 909090; email: jo@
samaritians.org

• Refuge. Freephone, 24-hour National Domestic Abuse Helpline: 0808 2000 247
• Young Minds. For concerns relating to child/young person’s mental health up to the 

age of 25. Parent Helpline: 08088 025544, free for mobiles and landlines – Monday 
to Friday 

• The Papyrus Helpline. If you are worried about someone and need to talk or find out 
how best to support them. Their work deals with suicide prevention. Website: www.
papyrus-uk.org. Call 0800 684141, text 07786 209697 or email: pat@papyrus-uk.org

• Kooth. Free safe and anonymous support for 11-19 year olds online: www.kooth.
com

• Childline. www.childline.org.uk. Contact 0800 11 11
• CAMHS. Children’s Adolescent Mental Health Service - single point of access for 

advice and support: 01924 304 172
• Young Minds: Youngminds.org.uk/CAMHS
• https://www.themix.org.uk: free help and advice for U25’s
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• Children’s Society – Self isolating and dealing with conflict at home link – building 
resilience

• If you are worried about a family or individual: Children’s Social Care Wakefield 
- 03458 503503, or Leeds Children’s Social Work Services on 0113 222 4403 
(Weekdays, 9am to 5pm, except Wednesdays, open from 10am). You don't need to 
give your name if you don't want to. 

Advice and Guidance for Pupils: 

• Find ways of staying in contact with your friends and other children at school 

• Find ways of staying in contact with your relatives that you cannot visit: FaceTime, 
WhatsApp Video, any other video links; write them a letter, send them a picture/
photograph; keep a diary you can share with them; play a game with them online 
(Quiz, Chess, Pictionary) 

• Make sure you go outside when you can in your garden; plant flowers, vegetables – 
watch them grow 

• Exercise: play badminton over the washing line, throw and catch against the wall; 
set targets – how many can you do (left hand, right hand);  dribble a ball round a set 
of obstacles; do it with a hockey stick, your feet or hand; use a tennis racket keeping 
a ball up on the strings as you move; hit the ball volleying against a wall or with 
someone else 

• Go for a walk, walk your dog, ride your bike – safely and near to home 

• Play an instrument – help someone else learn to play 

• Sing together – make a choir online together – record what you do 

• Learn to cook – help at home 

• Get a group of friends and come up with an idea to help others 

• Post your ideas to share on school social media using #ackworthathome or send 
ideas to school to share (rebecca.edgington@ackworthschool.com) 

Safeguarding: For Pupils 
and Parents
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1. Using a web browser (e.g. Google Chrome, Safari), log in to Office365 by going to 
www.office.com. 

2. You will need to use your school email address and password. 

3. When you are logged in, click on the Teams icon - see screen shot below. 
 
 
 
 
 
 
 
 
 
 
 
 
 
You will be a member of several different Teams, organised by academic subject - 
e.g. Biology, Chemistry, English. 
 

4. Click on the Team icon (example below for Religious Studies): 
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How Do I Access Microsoft 
Teams (on a device other than 
my iPad)?

http://www.office.com


1. Using a web browser (e.g. Google Chrome, Safari), log in to Office365 by going to 
www.office.com. 

2. Open Outlook. You will need to use your school email address and password. 

This will bring up your inbox and allow you to read and send emails from your School 
account.

Email can also be set up on personal devices (e.g. mobile phones, tablets) as follows:

1. Add New Account – Selecting Microsoft Exchange
2. Type full email address [firstname.secondname@ackworthschool.com] into the email 

address box
3. Give a description of your choice (School Email)
4. Click Next
5. You will be asked to sign into your Microsoft account
6. Click sign in 
7. If asked, select work account
8. Enter your password when asked
9. Click Save

Please give the synchronisation process time to complete. 

Depending on network speeds and mailbox size this may take a few minutes.
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How Do I Access My School Email 
Account (on a device other than 
my iPad)?

http://www.office.com
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